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0 32IIMTE NEPCOHAJIBHBIX TAHHBIX

I. O6mme nosoxkeHUst

I1.1. Hacrosmee Ilomoxenue paspaborano B coorBercTBuu ¢ Koncturyrueir PO,
"TpynoBsiM KojiekcoM P® Ne 197-@3 ot 30.12.2001 1., DeaepansubiM 3akoHOM PO "O06 nndopmanumy,
WH()OPMAIMOHHBIX TEXHOJIOTUAX U 0 3anuTe nHpopmaruu'" Ne 149-D3 ot 27.07.2006 1., DenepaibHbIM
3akoHOM P® "O nepconanbHbix naHHBIX" Ne 152-®3 ot 27.07.2006 r., Yxa3zom [Ipesunenta PO «O06
YTBEP)KJICHUH TIEPEUHs CBEJICHNH KOHpuAeHIHaIbHOro xapakrepa» Ne 188 ot 06.03.1997 r. u npyrumu
HOPMAaTHUBHBIMU IIPABOBBIMH AKTaAMHU.

1.2. Hactosmee Ilonoxkenue ompenenseT MOpsaoK oOpaOOTKH MEPCOHATIBHBIX JIaHHBIX
pabotHukoB ~ MBYJIO "/[lerckas mkosia uckyccTB " TIOISYMHCKONO MYHUIMIAIBHOIO paiioHa
Peciyoimmkn  Tarapctan (mamee MBYIO «/IILIM») u rapanTuu KOH(DHIACHIMAIBHOCTH CBEICHUM,
IPEJOCTABIIIEMBIX pAOOTHUKOM pabOTOIATEIIIO.

1.3. [TepconanbHble JaHHBIC PAOOTHHUKA SBIIAIOTCS KOH(UICHIIMATLHON HH(GOPMAITHEH.

2. IIOHATHSA M COCTAB NMEPCOHAIBbHBIX JAHHBIX

2.1. [lepconanbHble JaHHBIE pPaOOTHHMKA - 3TO HeoOXxoauMmasi paboTONaTENI0 B CBA3H C
TPYAOBBIMU OTHOLIEHUAMHU MH(DOPMALIUSA O KOHKPETHOM COTPYITHUKE.

K nepcoHanbHBIM JaHHBIM PaOOTHUKA OTHOCSTCS:

* (amunus, uMs, OTYECTBO;

* TOA, Mecsll, Jara U MECTO pOXJIEHHUS, a TaKKE HWHbIE JaHHBbIE, COJEpKalluecs B
yJIOCTOBEPEHUH JTMYHOCTH paOOTHHKA;

* JIaHHBIE O CEMEMHOM, COLIMATIbHOM M UMYIIIECTBEHHOM IOJIOKEHUH;

* JaHHble 00 00pa30BaHUU paOOTHHUKA, HAIMYUHU CIIELUAIbHBIX 3HAHUN WU OATOTOBKHY;

* JaHHBIE O MPOQEecCuu, CIEIHATHLHOCTH PAOOTHUKA;

* CBEICHMS O 10X0JaX pabOTHUKA;

* JIaHHbIE MEUIIMHCKOTO XapaKTepa, B Clydasix, IPeAyCMOTPEHHBIX 3aKOHOIAaTEIbCTBOM;

* JlaHHBIE O WIEHAX CeMbH PaOOTHHUKA;

* JIaHHbBIE O MECTE >KUTEJIbCTBA, IOYTOBBIN ajJipec, TeaedoH pabOTHHUKA, a TAKXKE WIEHOB €ro
CEMbH;

* JIaHHbIE, COJEp)KallUecss B TPYAOBON KHUXKE pPabOTHHKA U €ro JUYHOM JIeje, CTPaXxOBOM
CBUJIETEJICTBE T'OCYJAPCTBEHHOIO IEHCHOHHOIO CTPAaxXxOBAaHHUsS, CBUJETENbCTBE O IIOCTAHOBKE Ha
HaJIOTOBBIN YYET;

* JlaHHBIE, COJIEpIKAIllMecs B JOKYMEHTAaX BOMHCKOTO y4eTa (MpH UX HATUYUH);

* UHBIE TEpPCOHAJbHBIE JlaHHBIE, IPU ONpPEIEICHUH O0bEMa M COJEP)KAHUA KOTOPBIX
paboTozatenb pyKOBOACTBYeTCs HacTosmuM [lonoxxenuem u 3akoHoarenbctBom PO.

3. O0padoTKa NepCcOHAJBHBIX JAHHBIX PA00THHKA

3.1. OOpaboTka NEpCOHAIBHBIX JIaHHBIX paOOTHUKA - T[IOJIy4€HHE, XPaHEHUE,
KOMOMHHUpOBaHME, Tepeadya WM Jr000oe Jpyroe UCIONb30BaHUE IEPCOHATIBHBIX JIAHHBIX
pabotauka. O6paboTKa MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA OCYIIECTBISIETCS I OOECTICUCHHS
COOJIIOJICHHSI 3aKOHOB U MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, 0OeCHIeueHHs! TMUHON 6€30acCHOCTH
paboTHHKA, KOHTPOJIS KAYeCTBA M KOJIMUYECTBA BHITIOIHIEMON paboThI 1 00eCTieueHUs] COXPAaHHOCTH
UMYIIIECTBA, OIJIaThl TPY/la, NOJIb30BAHUS JIbIOTAMH, IPEAYCMOTPEHHBIMU 3aKOHOIATeILCTBOM PO
Y aKTaM# paboToaTes.

3.2. PaboTtonarens He UMeeT MpaBa MoIydaTh 1 00padaTHIBaTh MEPCOHATbHBIC TaHHBIE
pabOTHHKAa O €ro MOJUTHYECKUX, PEIMTHO3HBIX W WHBIX YOeXKIEHUSX W YaCTHOW IKH3HH.
PaboTtonarens He MMeeT paBa MOJIy4YaTh U 00pabaThIBaTh MEPCOHANbHBIE JaHHbIE PA0OTHUKA O €ro
YWIEHCTBE B O0IIECTBEHHBIX 00BEAMHEHUSIX I €r0 PO COI03HOM NeATEIbHOCTH, 32 UCKIIOUYEHHEM
CJIy4aeB, NMPeyCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.

[lpn mpwHATHU pelIeHHH, 3aTparuBarOIIUX HHTEpEChl pabOTHWKA, paboTOmaTeNh HE
UMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JIaHHBIX PA0OTHUKA, TOJYYEHHBIX UCKITIOUUTEIHHO B



pe3yNbTaTe MX aBTOMATU3HPOBAHHONW 00pabOTKH WIIH AJIEKTPOHHOTO TOTyUEHUSI.

3.3. Ha ocHoBanuu HopM TpynoBoro kogekca PD (ct. 86), a Takke UCXO U3 MOTOKESHUN
m. 2 CT.

6 denepanpHoro 3akoHa Nel52-®d3 "O nepcoHaNbHBIX JaHHBIX", 00pabOTKa MEPCOHATLHBIX
JAHHBIX OCYLIECTBISETCA paboTonaTeneM 0e3 MICbMEHHOTO coTlacus pabOTHHKA, 32 UCKIIIOUCHHEM
CIIy4aeB, IPeIyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.4. Bce mepconanbHble gaHHBIE O PAOOTHHKE pPabOTOMATENhb MOXKET M JOJKCH
MOJYYHUTh OT HETO CaMoro.
3.5. PaGoTHHK 00s13aH MpeAOCTaBISTh pabOTOIATEIO TOCTOBEPHBIE CBEICHUS O ceOe U

CBOCBpPEMEHHO COO6I_HaTI) EMy 00 M3MEHEHUH CBOHX ICPCOHAJIBHBIX JTaHHbIX. Pa6OTOI[aTeJ'IB HUMCCT
IpaBoO MPOBEPATE AOCTOBCPHOCTH CBGI[GHI/If/'I, MMpEaOCTaBJICHHBIX pa6OTHI/IKOM, CBCpAd JAaHHBbIC,
MpEaAOCTaBICHHEBIC pa6OTHI/IKOM, C UMCIOIIIUMUCA Y pa6OTHI/IKa JOKYMCHTaMHU.

3.6. B cnyuasix, xoraa paboTogaTenb MOKET MOTYyYUTh HEOOXOIUMBIE MTEPCOHATBLHBIC
JAaHHbIE BO3MOJKHBIX IIOCJIEACTBUSAX OTKa3a pPa0OTHUKA JaTh NHMCbMEHHOE COIJlacMe Ha MX
HOJy4YEHUE.

3.7. [TepconanbHble JaHHbIE pAOOTHUKA XPAHATCS B INUHOM Jiejle paOOTHHKA.

3.8. JlocTyn K nepcoHalbHBIM JaHHBIM paOOTHUKA UMEIOT COTPYJHUKU paboToaares,

KOTOpPBIM TIE€PCOHAJbHBIC JAaHHBIE HEOOXOAMMBI B CBSI3M C HCIOJHEHHEM HUMH TPYIOBBIX
0053aHHOCTEH .

3.9. B cnyuae ecnu paboTonaTento OKa3bIBalOT yCIYTd IOpUAMYECKUE U (PU3HUEcKUe
JM1a HA OCHOBAHUU 3aKJIFOUEHHBIX I0TOBOPOB (JIM0OO MHBIX OCHOBAHMI) U B CHILY JJaHHBIX JJOTOBOPOB
OHM JOJDKHBI HMMETh JOCTYN K TMEepCOHANbHBIM AaHHbIM paboTHHKOB MBYJIO «ILLN», TO
COOTBETCTBYIOIINE JIaHHBIC TIPEIOCTABISIOTCS pabOTOIaTeIeM TOJIBKO TMOCIIE MOANUCAHUS C HUMHU
COTJIAIIICHUS O Hepa3TJIalIeHUU KOH(UICHIINATbHON HH(OPMAITUH.

3.10. CoTpynHHKH paboTomaress, HMEIIIUE JOCTYNl K TICPCOHATBHBIM JTAHHBIM
pabOTHUKOB, MMEIOT IPaBO MOJIy4aTh TOJIBKO T€ IMEpPCOHAIbHBbIC JaHHbIE PAOOTHUKA, KOTOPHIE
HEOOXOIUMBI UM JIJISI BBITIOJTHCHHSI KOHKPETHBIX TPYIOBBIX ()YHKITHH.

3.11. JlocTyn kK mepcoHANbHBIM JaHHBIM PaOOTHUKOB 0€3 CIEeHaIbHOTO Pa3pelieHus
UMEIOT PAOOTHHUKH, 3aHIMAIOIIE B OPTaHU3AINH CICIYIOIINE JOJKHOCTH:

*  JIUPEKTOD;

* 3aMECTHUTEIIU TUPEKTOPA;

* TIaBHBIA OyxranTep;

* pabOTHUKH OTJEa KaJIpoB;

* PYKOBOJHUTEIb CTPYKTYPHBIX MOAPA3AEIECHUNA - B OTHOILIECHWU MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB, YHCIIAIINXCS B COOTBETCTBYIOIINX CTPYKTYPHBIX IMOPA3ICICHHIX.

3.12. PabGoTHHK nMeeT mpaBo Ha CBOOOJHBIN AOCTYI K CBOMM MEPCOHAIBHBIM JTAaHHBIM,
BKJIFOYAs TIPABO HA MOJTyYeHHEe KOMUH JIF000H 3anucu (3a UCKITIOYEHUEM CITy4aeB MPeayCMOTPEHHBIX
benepanbHBIM 3aKOHOM), COZIEpIKAIllell ero MepcoHaIbHbIe JaHHble. PAOOTHUK MMeeT MpaBoO BHOCUTh
MIPETIOKEHUS TI0O BHECEHUIO M3MEHEHHI B CBOM JIAHHBIC B CIIy4ae OOHAPYKEHUS B HUX HETOYHOCTEH.

3.13. Otmen kaapoB BIpaBe IMepeAaBaTh IMEpPCOHANbHBIE JaHHbIE pabOTHUKA B
OyXTaJITEPUI0O M HWHBIE CTPYKTYpPHBIE TOJApa3/eNieHUs, B ClIydyae HEOOXOJUMOCTH HCIIOTHEHUS
COTPYIHUKAMU COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3/IEICHUN CBOUX TPYIOBBIX 00S3aHHOCTEH.
[Ipu mepenaye mepcoHaIbHBIX JAaHHBIX PAOOTHUKA, COTPYAHUKU OT/AENa KaIpOB MPETyNPEHKAAIOT
JIUII, TONTYYAIONUX JAaHHYIO HH(POPMAIUIO, O TOM, YTO 3TH JaHHBIE MOTYT OBITh UCTIOJIH30BAHBI JIUIIIb
B IIEJISIX, JIJIST KOTOPBIX OHU COOOIIEHBI, M UCTPEOYIOT OT ATHUX JIUI[ MMCbMEHHOE 00s3aTEIbCTBO B
cooTBeTcTBUH C 1. 3.11. HacTosmero [lonoxxeHus.

3.14. [lepenaya (0OMEH M T.1.) MEPCOHAIBHBIX JAHHBIX MEXAY MOJpa3esIeHUsIMU
paboTonaTens OCYIIECTBISETCS TOJIBKO MEXKIYy COTPYOHUKAMH, HMEIOIIMMU JOCTYN K
MePCOHATLHBIM JaHHBIM PAOOTHHUKOB.

3.15. [IpenocraBneHue MepcOHANBHBIX JAHHBIX PAOOTHUKA TOCYJapPCTBEHHBIM OpTraHaM
MIPOU3BOJUTCS B COOTBETCTBHH C TPEOOBAHMSIMU JEHCTBYIOMIETO 3aKOHOAATEIHCTBA U HACTOSIIUM
[TonoxeHuem.



3.16. [TepconanbHble JaHHbIE paOOTHUKA MOTYT OBITH MPEJOCTAaBIEHBI POJACTBEHHUKAM
WIN YJICHaM €r0 CEMbH TOJIBKO C MUCbMEHHOI'O Pa3pelleHus] caMoro pabOTHHUKA, 3a UCKIIOYEHUEM
cllydaeB, KOrJa Iepefada IMepCOHAJIbHBIX MAaHHBIX paboTHHMKAa 0Oe3 ero corjacus JOIMyCKaeTcs
JICUCTBYIOIIUM 3aKOHOAATENHCTBOM PO.

4. Opranu3zanms 3alIMTHI EPCOHAIbHBIX JAHHBIX PA00OTHUKA

4.1. 3amuTa NEpCOHANBHBIX JaHHBIX pAaOOTHUKA OT  HENPAaBOMEPHOIO  MX
UCIIOJIb30BaHUS WM YTpaThl 00ecrieunBaeTcsi paboToaTeneM.

4.2. OO0myro  OpraHu3alyi0  3alUThl  MEPCOHANBHBIX  JIaHHBIX  pa0OTHUKOB
OCYILECTBIIsIET paOOTHUK OTJIeJIa KaJApOB.

43. PaboTHuK oTAENa KaApOB 00ECIICUNBACT:

* 03HAaKOMJICHHE COTPYAHHUKA ITO/I POCIIUCH ¢ HAacTosAmuM [TonoxxeHunem.

[Tpy HanMYUM UHBIX HOPMATUBHBIX aKTOB (TMPHKa3bl, PACIOPSIKEHHS, MHCTPYKIIMHA U T.IL.),
perynupyromux oopaboTKy 1 3aIIUTY NEPCOHATBHBIX TaHHBIX PA0OOTHHKA, C JTAHHBIMHU aKTaMH TaKkKe
IPOU3BOAUTCS O3HAKOMJICHHE COTPYAHUKA 110JI POCIHCh.

* ucTpeOOBaHME C COTPYIHHKOB IHUCBMEHHOTO 00s3aTenbcTBA O  COONIOJCHUU
KOH(HICHIIMATHHOCTH MEPCOHATBHBIX JAHHBIX paOOTHHUKA U COOIIOCHUN PABUII UX 00paOOTKH.

e 0o0mMi KOHTPOJIb 3a COONIOJCHHWEM COTPYIHHKAMH pPaboTomaTenss Mep IO 3aluTe
NEPCOHAIBHBIX JaHHBIX PaOOTHHUKA.

4.4. OpraHu3anuio M KOHTPOJIb 3a 3aIllUTOM IMEpPCOHAJIbHBIX JAHHBIX PAOOTHHUKOB
CTPYKTYPHBIX TOJpa3ACICHUsAX paboTonmaTesnsi, COTPYAHHKH KOTOPBIX HMEIOT JOCTYH K
HIepCOHAJILHBIM JaHHBIM, OCYLIECTBIISIOT HX HEMOCPEICTBEHHBIC PYKOBOAUTEIH. 3aIUTE ITOIJICHKHT:

*  uH(pOPMALUA O IEPCOHANBHBIX TaHHBIX Pa0OTHUKA;

*  JIOKYMEHTHI, COJIepKallle TIePCOHATbHBIC JaHHbIE PA0OOTHHKA.

5. 3ak/104uTeIbHBIC NOJI0KeHUS

5.1. Wnble npaBa, 00A3aHHOCTH, EHCTBUS COTPYJHUKOB, B TPYJOBbIE 00S3aHHOCTU KOTOPBIX
BXOJUT OOpabOTKa MEepPCOHAIbHBIX JAHHBIX pPAOOTHUKA, ONPEIENAIOTCS TaKKe JOJKHOCTHBIMU
MHCTPYKLHUSMHU.

5.2. Jluna, BUHOBHbIE B HapyLIEHUH HOPM, PETYIMPYIOLUX MOJydeHHe, o0paboTKy U 3allUTy
NEPCOHAIBHBIX JAHHBIX pa0OTHUKA, HECYT MaTepUaIbHYIO, AUCHUIIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IpaXkJJaHCKO-TIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B MOPS/IKE, YCTAHOBICHHOM (e/lepaIbHbIMU
3aKOHaMU.

5.3. Pasrnamenne mnepcoHalbHBIX JaHHBIX pabotHuka MBYJIO «ILLIN» (nmepemaua wux
MOCTOPOHHUM JHIaM, B ToM uncie, pabotaukam MBY IO «/I11I1», He nMeromuM K HUM JOCTYyMa), UX
nyOJIMYHOE PACKPBITUE, YTpaTa JOKYMEHTOB U MHBIX HOCHUTENEH, COIepKaIluX EepPCOHAIbHbBIE JaHHBIE
paboTHHMKA, a TaK)Ke WHBIC HApYIICHUs OOS3aHHOCTEH MO MX 3alluTe U 00pabOTKEe, YCTAHOBIIEHHBIX
HactosmuM [lonoxeHueMm, JIOKaIbHBIMA HOPMATHBHBIMHM aKTaMu (TIpUKa3aMH, pPacHOPSLKEHUSIMU)
MBY IO «/ILIN», n, Bne4eT HaJll0)KEHUE Ha COTPYAHHUKA, UMEIOIIEro JOCTYI K IEPCOHAIbHBIM JIaHHBIM,
JUCLUIUINHAPHOTO B3bICKAHUS - 3aMEYaHHUs, BEITOBOPA, YBOJIBHEHHS.

5.4. CoTpyIHUKH, UMEIOLIUE JOCTYIl K MEPCOHAJIBHBIM JTaHHBIM PAaOOTHUKA M COBEPUIMBIIME
YKa3aHHBIN AMCLMIIIMHAPHBIN MPOCTYIOK, HECYT IMOJIHYK0 MaTEpHAJIbHYI0 OTBETCTBEHHOCTb B CIydae
NPUYMHEHUS €ro IeHCcTBUsAMU yiiepba padoronarento (1.7 ct. 243 Tpynosoro koaekca PD).

5.5. CoTpyIHUKH, HMEIOIIUE JOCTYNl K IEePCOHAIbHBIM JaHHBIM paOOTHHUKA, BUHOBHBIE B
HE3aKOHHOM pa3IJIallieHUH WM UCTI0JIb30BaHUH MEPCOHATBHBIX JAHHBIX Pa0OTHUKOB paboToaarens 0e3
coryiacusi paOOTHUKOB W3 KOPBICTHOM MM HMHOM JIMYHOM 3aMHTEPECOBAHHOCTH W NPUUYUHUBIINE
KPYIHBIN yliep0, HECYT YroJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH €O CT. 183 YTroi0BHOTO KojeKca
PO.

6. 3ak/II049UTEIBHBIEC MOJT0KEHHUS
6.1. Hacrosmee Ilonoxkenue nelcTBYeT A0 MPUHATUS HOBOTO C JaTbl BBEJEHUS €r0 B
JieficTBHE NpuKa3zom aupekropa .









